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               NAF EMPLOYMENT APPLICATION 
 

NAF Employment Applications may be submitted in person to the NAF Human Resources Office (HRO), 
Commander Navy Region Japan, Bldg. 1559, Rm. 225, 2nd floor above the NEX Home Gallery, or via email 

to MWR_RECRUITMENT@fe.navy.mil. 
 

REQUIREMENTS WHEN SUBMITTING APPLICATION PACKET: 
 

1.  Type or print clearly in black or blue ink. 
 

2. ATTACHED FORMS:  A completed NAF Employment Application or resume is required for each 
position applied for.  Ensure the announcement number is listed for the position you would like to be 
considered for.  

 
3. DECLARATION OF FEDERAL EMPLOYEMENT (OF 306):  This must be submitted with 

every application or resume. 
 

4. PREFERENCE FORMS: 
 

• PRIOR MILITARY / VETERANS PREFERENCE:  Prior military members are required 
to submit a copy of their DD214 (Member-4 copy). 

 
• MILITARY SPOUSE AND FAMILY MEMBER PREFERENCES:  Military spouses 

and family members who are claiming preference must submit the sponsor’s orders (the pages 
that list the PRD, losing command and gaining command, and the sponsor’s name) and the 
dependent entry approval or the command sponsorship letter, or the sponsor’s letter of 
employment (civilian). 

 
5. CURRENT NAF EMPLOYEES ON LWOP FROM FORMER BASE:  Attach a copy of your 

LWOP Personnel Action Report (PAR). 
 
NOTE:  Submitted applications and resumes will be retained for 90 days. Management reserves the right to fill 
a vacancy by methods other than merit staffing procedures (i.e. non-competitive placements in lieu of or as 
exceptions to competitive procedures) or cancel a vacancy announcement at any time during the recruitment 
process.  
 
 

THE DEPARTMENT OF THE NAVY IS AN EQUAL OPPORTUNITY EMPLOYER. 
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